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VENDOR NUMBER PROJECT NAME

ITEM NO. QUANTITY  UNIT PRICE

Shipping
Total

Office of Management and Budget (signature required if greater than $1,000.00 for services or if greater than $5,000 for goods)
I attest that, to the best of my knowledge, funds are available for payment.

County Manager (signature required if greater than $100,000.00) 
I attest that, to the best of my knowledge, the appropriate staff have reviewed and approved this Requisition and no other conditions would prevent approval.

AMOUNTDESCRIPTION

ORIGINAL - FINANCE

COPY - DEPARTMENT
Department Head

I attest that, to the best of my knowledge, this requistition reflects accurate information, has been reviewed, budgeted for and follows the Nassau County 

Purchasing Policy.

DEPARTMENT

REQUESTED BY

FUNDING SOURCE AMOUNT AVAILABLE STANDARD PO OR ENCUMBER ONLY CONTRACT NO.

NASSAU COUNTY
BOARD OF COUNTY COMMISSIONERS

96135 Nassau Place Suite 1

Yulee, FL 32097

VENDOR NAME/ADDRESS

Clerk: __________
Date: __________

REV. 10-17-2023  Previous 
Versions Obsolete

Procurement Director (signature required if greater than $5,000.00) 
I attest that, to the best of my knowledge, this requisition is accurate and necessary and is consistent with the Nassau County Purchasing Policy.

Requisition Form

DEPARTMENTDEPARTMENT

DATE

AlertChecks, Inc.  
400 State Road 436, Suite 206 

Casselberry, Florida 32707

Human Resources

T. Keiter

01122513-549081 Encumber Contract CM3204-A1

1. Employee/Volunteer Background Checks 1.00 $ 3,000.00 $ 3,000.00

Estimated Amt - Cost Based on Usage

FY 23-24 - July 2024 thru September 2024

**Budget Transfer Pending 

HR23/24 - 7

Anticipated Amt of $8,000 for 

FY 24-25 - October 2024 thru June 2025

$ 0.00

$ 3,000.00

4/12/2024
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CM3204-A1 

  
  Rev. 7-19-2023 

FIRST AMENDMENT TO CONTRACT FOR EMPLOYEE BACKGROUND SERVICES  

FOR NASSAU COUNTY, FLORIDA 

THIS FIRST AMENDMENT TO THE CONTRACT FOR EMPLOYEE 

BACKGROUND SERVICES (hereinafter “Amendment”) is made by and between the Board of 

County Commissioners of Nassau County, Florida, a political subdivision of the State of Florida 

(hereinafter the “County”), and ALERTCHECKS, INC., a business having its primary business 

location at 400 State Road 436, Suite 206, Casselberry, Florida 32707 (hereinafter the “Vendor”). 

WITNESSETH: 

WHEREAS, the Parties previously entered into a Contract for Employee Background 

Services dated July 11, 2022 (hereinafter “Contract”); and  

WHEREAS, the Parties now desire to amend the Contract terms and conditions subject to 

the provisions contained herein. 

NOW, THEREFORE, for good and valuable consideration the receipt and sufficiency of 

which is hereby acknowledged, and intending to be legally bound, the Parties do agree to amend 

the Contract as follows: 

 

 SECTION 1.  Article 4 of the Contract is hereby amended to extend the term of the 

Contract for an additional one (1) year and the Contract shall now terminate on July 10, 2024. 

 

 SECTION 2.  All other terms and conditions of the Contract not inconsistent with the  

provisions of this Amendment shall remain the same and in full force and effect. 

 

 

 

 

 

 

 

 

 

 

 

[The remainder of this page left intentionally blank.] 
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CM3204-A1 

  
  Rev. 7-19-2023 

IN WITNESS WHEREOF, the Parties have caused this Amendment to be executed by 

its duly authorized representatives, effective as of the last date below. 

NASSAU COUNTY  

Signature: _____________________________ 

Print Name: Taco E. Pope, AICP  

Title: County Manager 

Date: ______________ 

REVIEWED FOR LEGAL FORM AND CONTENT: 

 
DENISE C. MAY, County Attorney 

ALERTCHECKS, INC.  

Signature: _____________________________ 

By:  Max Carrasquillo    

Title:  CEO      

Date: ______________ 
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ELECTRONIC RECORD AND SIGNATURE DISCLOSURE  

From time to time, County of Nassau (we, us or Company) may be required by law to provide to 

you certain written notices or disclosures. Described below are the terms and conditions for 

providing to you such notices and disclosures electronically through the DocuSign system. 

Please read the information below carefully and thoroughly, and if you can access this 

information electronically to your satisfaction and agree to this Electronic Record and Signature 

Disclosure (ERSD), please confirm your agreement by selecting the check-box next to ‘I agree to 

use electronic records and signatures’ before clicking ‘CONTINUE’ within the DocuSign 

system. 

 

Getting paper copies  

At any time, you may request from us a paper copy of any record provided or made available 

electronically to you by us. You will have the ability to download and print documents we send 

to you through the DocuSign system during and immediately after the signing session and, if you 

elect to create a DocuSign account, you may access the documents for a limited period of time 

(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 

send you paper copies of any such documents from our office to you, you will be charged a 

$0.00 per-page fee. You may request delivery of such paper copies from us by following the 

procedure described below. 

 

Withdrawing your consent  

If you decide to receive notices and disclosures from us electronically, you may at any time 

change your mind and tell us that thereafter you want to receive required notices and disclosures 

only in paper format. How you must inform us of your decision to receive future notices and 

disclosure in paper format and withdraw your consent to receive notices and disclosures 

electronically is described below. 

 

Consequences of changing your mind  

If you elect to receive required notices and disclosures only in paper format, it will slow the 

speed at which we can complete certain steps in transactions with you and delivering services to 

you because we will need first to send the required notices or disclosures to you in paper format, 

and then wait until we receive back from you your acknowledgment of your receipt of such 

paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 

receive required notices and consents electronically from us or to sign electronically documents 

from us. 

 

All notices and disclosures will be sent to you electronically  

Electronic Record and Signature Disclosure created on: 1/26/2021 7:14:58 AM
Parties agreed to: Max Carrasquillo, Max Carrasquillo, Clerk Finance
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